Maria  Ibrar
OBJECTIVE

Seeking a challenging position in a prestigious and esteemed organization that warrants an opportunity to learn as well as demonstrate skills in a competitive and encouraging milieu, Where I confront challenges and deliver outstanding results in face of complex situations utilizing my strengths to the hilt and prove myself an asset to any organization I want to work for. 

· To work in an environment where I can add to my knowledge and skills as a MBA graduate. 
· To be able to analyze rationally and come up with solutions that best handles the situation with economy.

· To go for the excellence and professionalism in my field.
EXPERIENCE

· 17-February-2011 till Date
Frontier Women University, Peshawar.
Assistant Director-Quality Enhancement Cell, Frontier Women University, Peshawar.

· 24-September-2007 till 15-February-2011
Comprehensive Health and Education Forum (CHEF) International.
Three years and Four months experience as Finance Officer at        Comprehensive Health and Education Forum (CHEF) International, Pakistan (NGO). Accomplished following of tasks;

a) Preparing Budgets for different project proposals.

b) Financial implementation of Project Budgets.

c) Maintaining and keeping track record of funds received from donors.

d) And solving different queries of donors.

e) Inform Programme Department about the availability of funds ;( for the effective and efficient utilization of funds).

f) Maintaining all the financial data in soft as well as in hard copies.

g) Preparing semi-annual and annual reports.

h) Preparing cheques and maintaining cheque books.

i) Correspondence with financial institutions.
j) Preparing staff salaries.

k) Timely submission of Tax to CBR deducted from staff members and from different vendors.  
l) Assisting Manager Finance.
· 6-June-2006 Till 14-August-2006
Bank Al-Falah, Peshawar.
Ten weeks working experience in Bank Al Falah, as an internee. (6th June to 14th August 2006), in different departments of,

a. Operations.

b. Remittemtecs. 
c. Car & Home Financing.

· Sir Syed Public School

Nine months teaching experience in Sir Syed Public School as a teacher of Mathematics.

QUALIFICATION

· MBA (Finance)
Institute of Management Sciences, 



                                                Hayatabad, Peshawar.                                     3.3 CGPA  

· Bachelor in Science
University Of Peshawar.


1st Division

· HSSC


BISE Peshawar



1st Division

· SSC


BISE Peshawar



1st Division 

MAJOR RESEARCH REPORT
· Research Report on “Analysis of Factors Affecting Derivative Price” (Futures Contract in Pakistan) 

PERSONAL PROFILE

An enthusiastic individual with excellent verbal and written communication skills, who is able to take on responsibility and show initiative within the working environment, Employment experience is taught me to be analytical, methodical as well as able to set and achieve clear objectives.

EXTRA SKILLS

· Consistency in quality work with professionalism, dedication and proactive nature.

· Comfortable in interacting with people of diverse culture and caliber.

· Proven competency, sincerity and hard working qualities.

· Ability to prepare formats of different Forms.

STRENGTH

· Decision making aptitude, Problem solving, Organizational and time management skills.

· Energetic and can work even long hours if required.

· Managing work as per schedule and getting Progress in work. 

COMPUTER SKILLS
· Window 95 / 2000 / XP 

· Microsoft Word

· Microsoft Excel

· Microsoft Outlook

· Microsoft Power Point (Excellent Command over Power Point Presentation)

· Internet

LANGUAGES
· English:
Read/Speak/Write.

· Urdu:
Read/Speak/Write.

· Pushto:
Read/Speak.

· Hindko:
Read/Speak/Write.


ORGANIZE EVENTS

· 25th July, 2011. Organize 1-Day Seminar on “Semester System”, under the umbrella of QEC-Frontier Women University, Peshawar. Mr. Basharat Hameed Deputy Coordinator-QEC, Institute of Management Sciences, Peshawar was the resource person of the seminar. 

· 22nd & 24th June, 2011. Organize 2-day workshop on “Faculty Development Programme; Technical Writing of Vision, Mission, Objectives, and Outcome Statement.”, under the umbrella of QEC, Frontier Women University, Peshawar. Dr. Muhammad Abdul Wahid Usmani, Director-QEC, Dow University of Health Sciences, Karachi was the resource person of the Workshop.

SYMPOSIA AND INVITED SEMINARS
· 25th July, 2011. Attend 1-Day Seminar on “Semester System”, organized by QEC, Frontier Women University, Peshawar.

· 22nd & 24th June, 2011. Attend 2-day workshop on “Faculty Development Programme; Technical Writing of Vision, Mission, Objectives, and Outcome Statement.”, organized by QEC, Frontier Women University, Peshawar.

· 6-7 May, 2011. Attend 2-Day workshop on “Follow-up Workshop on Quality of Teaching & Research (SAR Writing & Assessment Procedures)”, organized by Khyber Medical University, Peshawar. 

· 29-30 April, 2011. Attend “15th Meeting of QEC Performance Evaluation” organized by HEC.

· On 21-22 March, 2011. Attend 2-Day workshop on “Forum on Higher Education Quality Assessment”, organized by Fatima Jinnah Women University-Rawalpindi and National University of Sciences and Technology (NUST).

· On 21st February, 2011. Attend 1-Day workshop on “Gender Equality/Justice”, organized by Employment Federation of Pakistan.

· On 20-21st February, 2010. Participate in a seminar on “The NGO-Director’s Guide to Finances”, conducted by Mr. Frank Fabel-Director fws Germany. Organized by Comprehensive Health and Education Forum, International.
· On 13-16 Jan, 2004. Attend 4-Day Leadership Skills Training workshop, organized by National Research and Development Foundation (NRDF) Peshawar.

· On 24-25 Nov, 2005. Attend Conference on E – Government, “Mending The Social Fabric with Digital Threads”, organized by Institute of Management Sciences Peshawar with the collaboration of HEC.

· On 5-6 May, 2006.Attend AMDIP Annual Conference on “Management Education and Practices, The Challenge of Relevance”, organized by Faculty of Management Sciences, International Islamic University in collaboration of HEC.

LECTURES

· On 15th March, 2005. Attend lecture on “WTO and Its Impacts on Pakistan’s Economy”, given by Dr. Anwar F. Chisti, National Coordinator for WTO, organized by Institute of Management Sciences Peshawar.                                            

· On 31st March, 2005. Attend lecture on “Seed Of Globalization”, given by Dr. Nasser Ali Khan, Director IM|Sciences, organized by Institute of Management Sciences Peshawar.

· On 14th Dec, 2005. Attend lecture on “Vision and Values”, given by Mr. Pervaiz Kausar, Chairman PSO,organized by Institute of Management Sciences Peshawar.

· On 6th March, 2006. Attend lecture on “Indonesia – Pakistan Relations”, given by Mr. Anwar Santoso, Ambassador of Islamic Republic of Indonesia, organized by Institute of Management Sciences Peshawar.

· On 16th March, 2006.Attend lecture on “Role of SMEs” given by Mr. Waqas Saliheen, Branch Manger, Crescent Leasing Corporation Ltd, organized by Institute of Management Sciences Peshawar.
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